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Stop Before You Drop

6Drop

For students who enrolled in college level courses for the first time in the fall of 2007, Texas Education
Code 51.907 limits the number of courses a student may drop. You may drop no more than 6 courses
during your entire undergraduate career unless the drop qualifies as an exception. Your campus
counseling/advising center will give you more information on the allowable exceptions.

Remember that once you have accumulated 6 non-exempt drops, you cannot drop any other courses
with a “W”. Therefore, please exercise caution when dropping courses in any Texas public institution of
higher learning, including all seven of the Dallas County Community Colleges. For more information, you

may access https://www1.dcccd.edu/6drop

Withdrawal Policy

If you are unable to complete this course, it is your responsibility to withdraw formally. The withdrawal
request must be received in the Registrar’s Office by the official drop date for this course (see Course
Drop Date mentioned earlier in this syllabus). Failure to do so will result in your receiving a performance
grade, usually an “F.” If you drop a class or withdraw from the college before the official drop/withdrawal
deadline, you will receive a “W” (Withdraw) in each class dropped. For more information about drop
deadlines, refer to the current printed Credit Class Schedule, contact the Admissions/Student Records
office at 972-238-6100 or 6101 (Thunderduck Hall, T170), or contact the division school office.

Repeating a
Course

Effective for Fall Semester 2005, the Dallas County Community Colleges will charge additional tuition to
students registering the third or subsequent time for a course. All third and subsequent attempts of the
majority of credit and Continuing Education/Workforce Training courses will result in additional tuition to
be charged. Developmental Studies and some other courses will not be charged a higher tuition rate. Third
attempts include courses taken at any of the Dallas County Community Colleges since the Fall 2002
Semester. See Third Attempt to Enroll in a Course at  http://www.dcced.edu/thirdcourseattempt/

Financial Aid

Failure to attend classes could result in loss of Financial Aid (FA). If you are receiving any form of
financial aid, you should check with the Financial Aid Office prior to withdrawing from classes.
Withdrawals may affect your eligibility to receive further aid and could cause you to be in a position of
repayment for the current semester. Students who fail to attend or participate after the drop date are also
subject to this policy.

Academic Honesty

Scholastic dishonesty is a violation of the Code of Student Conduct. Scholastic dishonesty includes, but is
not limited to, cheating on a test, plagiarism, and collusion.

As a college student, you are considered a responsible adult. Your enrollment indicates acceptance of
the DCCCD Code of Student Conduct http://www.richlandcollege.edu/conduct .

ADA Statement

If you are a student with a disability and/or special needs who requires accommodations, please contact
the college Disability Services Office at 972-238-6180 (Voice/TTY), visit Thunderduck Hall, suite T120,
or go http://richlandcollege.edu.dso .

Religious Holidays

Absences for observance of a religious holy day are excused if you inform your instructor at the
beginning of the course. A student whose absence is excused to observe a religious holy day is
allowed to contract with the instructor to take a make-up examination or complete an
assignment within a reasonable time after the absence.

Campus Emergency
Operation Plan
And
Contingency Plan

Campus Emergency Operation Plan: Richland College and the Dallas County Community College
District have developed policies and procedures for dealing with emergencies that may occur on campus.
oTo familiarize yourself with these procedures, please take time to watch the overview video:
http://video.dcced.edu/rtv/DO/emergency _dcced.wmv
oThe complete Emergency Operations Plan can be viewed and printed at the following website:
http://www.richlandcollege.edu/emergency
If you have questions or concerns, please contact the Richland College Office of Emergency Management.
This office can be reached by phone (972/238-3794) or by e-mail (rlcoem@dcccd.edu)

Contingency Plan: Richland College has developed an Instructional Contingency Plan for Temporary
College Closing for On-Campus Courses. Please discuss this contingency plan with your instructor. For
distance learning courses, your instructor will use email to contact students in the event of extended
technology downtime. To assure work in the class continues, it is important for all students to have an
accurate email address recorded in both eCampus and eConnect.

Classroom Policies:
Food, drink, cell phones,
etiquette, etc.

Instructional staff are responsible for setting policy regarding use of food, drink and cell phones in each
class they teach. Faculty will include a statement in course syllabi detailing their policy. Exceptions: This
right does not extend to classrooms/areas with or near computers, lab materials, equipment, and/or
college-owned books—these are restricted from food and drink.

Disclaimer Reserving Right
to Change Syllabus

The instructor reserves the right to amend a syllabus as necessary.




