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Logging in to Weave 
 
 
 
A-Z Index:  W for Weaveonline 

 
 
Book mark the link for future reference.  Update old bookmarks. 
 
Direct Link to Weaveonline: 
https://app.weaveonline.com//login.aspx?ReturnUrl=%2frlc%2flogin.aspx 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Username is your seven digit employee ID – Include leading zeros but no ‘e’ 
If you forget your password, click on ‘Reset Password’ and the system will send you 
your password to the email we have on file. 
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Main Page 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Completing Your Assessment Input 
Please save work often. For security, WEAVEonline times out 90 minutes after the 
last Save or Update.  
 
 
 
 
 
 
 
 
 
 
 
 
 
Mouse over ‘Assessment’ and you will see the drop-down menu.  Click on each 
item you want to access. 

Set Cycle Year and Entity 

News by RLC / OPRIE 

News by Weaveonline 
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Mission/Purpose 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Click on the Edit Button 

Enter Mission Here 

Year This Mission Established and How Long Active
Entry Status: Draft/In Progress or Final? 
Do not forget to click SAVE! 
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Assessment Summary 
(Goals; Outcomes/Objectives; Measures & Findings) 
 
Goals can be skipped.  We do not current use Goals as part of the Assessment 
process. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 

Add: To add each Objective or Measure

Click Arrow icon to expand item and access the 
‘Edit’ button 
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Edit Outcome/Objective 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

‘Condensed Description’  for display on the main 
page with a larger ‘Description’ box for the details.

Aligning your work with the Gen. Ed/Core and with 
the college’s priorities. 

Remember to indicate what cycle this outcome 
was established and whether it will rollover to 
subsequent years and remember SAVE! 
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Editing Measures and Findings 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  

‘Edit Measure’ to enter your Measure and also to ‘Edit’ 
Relationships’ which ties the Measure to the relevant Outcome.  
You must establish the relationship or you will not be able to 
enter Achievement Targets or Findings. 

For each Measure, You must establish the  
Achievement Targets or you will not be able to 
enter Findings. 

For each Achievement Target, You must 
establish the  Findings or you will not be 
able to add an Action Plan. 
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Action Plan  
 
 
  
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Remember to set the Cycle and SAVE! 
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Achievement Summary / Analysis 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 

Answering the ‘Analysis Questions’ allows you to 
reflect on the Findings and helps you to identify next 
steps. 
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Document Repository 
 

 
 
 
The Document Repository allows you to save documents such as survey instruments 
and associate them with your Assessment items (i.e. Outcomes, Measures, Findings, 
Achievement Targets, etc.) 
 
Caution!  
Do not store documents in WEAVEonline that contain individually identifiable 
information.  Weaveonline is not housed on Richland College’s servers. 
Remove such references before uploading the document.  
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Reports 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Select Cycle year, which report, 
and which entity then click ‘Next’ 

Generally, you can leave all the 
selections on this page as defaults 
and click ‘Run’. 
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For Reports,  there are various reports that can be useful and I recommend you try each 
and see if the report fits your needs.  The three I recommend are Full Assessment 
Report, Audit Reports, and Data Entry Status Reports. 
 
Full Assessment Report:  Displays your entire Assessment entry for the year in one 
document for ease of review. 
 
Audit Reports:  Identifies missing links in your Assessment chain. 
 
Data Entry Status Reports:  Color coded or by statistics to show missing elements. 


